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NROTC Supply Binder - Tab 3-27
SUBJECT: How to Register for Defense Acquisition University Training Courses

PURPOSE: To inform NROTC Unit Supply Technicians of the process for registering for
Defense Acquisition University (DAU) Training Courses needed to meet their Purchase Card
and Ordering Officials training requirements.

OVERVIEW: Personnel assigned the duties of Agency Program Coordinator (APC), Head of
Activity (HA), Cardholders (CH) and Ordering Officials are required to complete on-line training
courses that are conducted by DAU. The preferred manner in registering for these courses is
through the Navy’s electronic Director, Acquisition Career Management (eDACM) website.

ACTION REQUIRED:

1. DAU on-line training has transitioned to a new system on 24SEP18 which changes the
registration process for those who cannot access the eDACM website.

2. NROTC personnel who are able to access the eDACM website are to follow the process
contained in the sections labeled:
a. DAU Course Listings
b. Registering From A .Mil Or CAC Enabled Computer

3. NROTC personnel who are unable to access the eDACM website should follow the
process contained in the sections labeled:
a. DAU Course Listings
b. Unable to Register Through eDACM

Point of Contact: Kevin Robinson
NSTC Contract Administrator
847-688-4141x447
kevin.g.robinson@navy.mil

Jerry Long

N4 Logistics Director
847-688-4509x454
jerry.e.long@navy.mil
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mailto:jerry.e.long@navy.mil

1. To locate the different courses offered by DAU along with course descriptions, go to:

a. http://icatalog.dau.mil/. If this link doesn’t work, conduct an internet search for “DAU
icatalog”.
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1. To register for a DAU course, go to:

a. https://www.atrrs.army.mil/channels/navyedacm/Public/DODConsentForm.htm
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Welcome to eDACM - mhe 0on's Secure System for Managing your Career in Azquisition

Sponsored by the DON Director, Acquisition Career Management (DACM), eDACM may be used to:

View your DAWIA Transcript

Apply for DAU Training and Travel Funding

Apply for DON Sponsored Continuous Learning Events

Document your Continuous Learning Points

Apply for the Acquisiti Tuition Assi Program

Apply for Career Field Certification

Apply for Defense Aguisition Corps Membership (Civilians and Marine Corps)
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Who may use eDACM?

All DON employees may use eDACH, although some functions are restricted to members of the DON ATAL workforce
pe s and Training gers who have MIS user accounts may also use this site to access MIS reparting and analytics capabilities. Click here if you would like to request a MIS user account.
* Non-DON employees should click here to determine the appropriate website to use.

rmnmac) €—— Select Log In with CAC
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DAU Training Search

This function provides multiple options to search for DAU Training:
»  The "Standard” option allows you to see a complete listing of DAU Instructor Led Training or provides  link to the DAU Virtual Campus for online training.

. Click on "Autocomplete for DAU Instructor Led Training” to be able to enter in specific course keywords to find DAU dassroom offerings.
«  Clickon "Search by Course Abbreviation” to be able to filter by DAU course abbreviations e.. "ACQ"/"CON"/"PMT" etc.
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Please select a course type:

DAU Instructor Led Offerings @¢——now——__ Select for CON Courses

' Order by Course Title ‘-’ Order by Course Number

Continue

DAU Online Training

Select for CL and DoD Courses

Please logon to DAU Virtual Campus to register for and launch online training

Autocomplete for Insbructor Led Ti

Search by Course Abbreviation

This is an official U.5. Navy website. Please read the Privacy Policy, the Terms of Use Agreement, and the External Links Disclaimer. For additional information, contact the Webmaster.
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DAU Training Request

Flease review your training request and provide the additional information requested. When complete, click on Submit

Training Offering Information

Fiscal Year: 2013 School Number: 558 Course Number: CLM 200 Phase: Class: 301
Course Title: ITEM UNIQUE IDENTIFICATION (IUID)

Class Location: HTTPS://LEARN.DAU.MIL

Class Start Date: 01 Oct 2012 Class End Date: 28 Sep 2013

School Name: DAU WEB BASED TRAINING ENROLLMENTS

Delivery / Mode of Instruction: Intemet Current Schedule: 900

Employee Information

Name: Organization: Host Command:
Email Address:

Supervisor Name: Supervisor Email:

Job Code: UIC: SUBUIC:
Pay Plan: Pay Grade:

Career Field: Level Required:

Work Adaress: Verify the information and
T gelect Submit Request

Remarks for
Reviewing Official
(Optional)

My DAWIA Status ~

Fiscal Year: 2013 School Number: 558 Course Bumber; UM 200 Phase:  Class: 301

Course Tithe: I IDENTI
DAUMIL
Clace End Date: 78 Sap 1013

Class Location: HTTPS:/
Claee Start Date:
School Mame: DAL WEE BAS G ENROLLMENTS

er  Current Schedule: %00

Training Request Status: Reservaton

by
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This & o official U5, Narvy website. Please read the Privacy Polcy, the Terms of Use Agresment, and the Externnal JFor contact the Webmasier,

Once you have registered for a course, it may take up to

72 hours to receive an email confirmation. Once you
have received your email confirmation, select the link
provided in the email to take you to your course.



Personnel who cannot access the eDACM site should select the following link:
https://www.dau.mil/fag/Pages/Eligibility-Registration.aspx

Note: No record of training will go into your official eDACM training file if you access DAU
through this process. It is recommend printing out and save all training certificates.

1. Select on Enroliment Procedures and follow the guidance under “How do | obtain a DAU
account to register for courses as a new student?” to register for access into the DAU system.

Search DAU 0
Defense Acquisition University | Frequently Asked Questions Sign In
FREQUENTLY ASKED QUEST'ONS Please expand o topic below for related FAQs
Create a Student Account
New Virtual Campus FAQs Course Eligibility & Registration

Eligibility/ Registration
Training Products

Login/ Tech Support
Student Records

Certification Programs N
Enrollment Procedures -

iCatalog Home Page

New & Prospective Student Information -

Customer Support Options

Wait List for Resident/Classroom Courses v
Tuition & Travel Expenses v

2. Select “Click here” link.
Enrollment Procedures a

How do | obtain a DAU account to register for courses as a new student?

To get started, you will need to submit a DAU SAAR. Click here for more information.

/

3. This will open up a .pdf save option block. It is recommended that you save the document to
use as a reference when filling in your SAAR.

Intesmet Explorer =

What do you want to do with
CreateDAUStudentAccount.pdf?

Size: 216 KB
From: www.dawmil

=3 Open
The file won't be saved sutcmatically

—3 Save

\ -3 Savess

Cancel
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4. Open the .pdf document and select the following link:

=

Guidance for completing the DAU SAAR
for access to the Virtual Campus

New Users: You will need to request access to the Virtual Campus in order to obtain a DAU
account to register for courses.

Current Users: If you have not logged into your account since September 2016, you will need
to request access to the Virtual Campus.

IMPORTANT: Due to issues some users have experienced while trying to submit a SAAR (System
Authorization Access Request) with Internet Explorer, we recommend using the Firefox, Google
Chrome, or Microsoft Edge browser to submit your request.

STEP 1: Open a new browser and go tg https://saar.dau.mil to begin. Please keep these instructions
open to assist you with completin the required steps.

5. Fill in the on-line SAAR form following the .pdf instructions.

For reason of request, use “To complete mandatory DAU training. Member is attached to an
NROTC unit which is on a .edu domain which prevents registering for training through eDACM.”

For Sub Org, select “Chief of Naval Education and Training”.

| N | SYSTEM ASSOCIATION

Please select a system for which you are requesting access: |Virtua| Campus V| 3
Reason for request : ‘
K W,
| N | PERSONAL DETAILS
Citizenship [US Citizen

Type - VJpesignation {______V]*
SSH :| | | =

e ——
Name . Organization:| Navy

Last Name:l:l: Sub Org. .LChiefof Maval Education and Training | UM16 \ v

6. Submit your SAAR.




7. Once you have received an email notifying you that your account has been created, follow
the directions in the email.
e For course registration/student profile assistance, email: Scheduling@dau.mil

e For login assistance, call 1-866-568-6924 Option 1 or email: DAUHelp@dau.mil

8. Once you access the system, you will be taken to your dashboard. Select “Apply for Online
training”.

Home Connect Leaming Reports ((hg Content Admin

Welcome, JONATHAN, to DAU's Virtual Campus!

DAL Virtual Campus Onenlabion

Quick Links

View your training

Access Training Requirements for
my Career Fields/Path

Access instructor-led content in
Blackboard

News and Announcements

@ i
AFPLY FOR ONLINE TRAINING AFPLY FOR INSTRUCTOR-LED VIEW INSTRUCTOR-LED TRAINING REQUEST OFFICIAL DAU
TRAINING CALENDAR TRANSCRIPT

Your Training Your Upcoming Instructor-Led Training Sessions

9. Further guidance on registering for courses once your account has been created can be
found at https://www.dau.mil/fag/Pages/Eligibility-Reqistration.aspx. Select Enroliment
Procedures and from the drop down, select “I am a current/returning student and would like
guidance on how to register for a course under your New Virtual Campus.”
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