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Updated 16OCT18 

NROTC Supply Binder - Tab 3-27 
 
SUBJECT:  How to Register for Defense Acquisition University Training Courses  
 
PURPOSE:  To inform NROTC Unit Supply Technicians of the process for registering for 
Defense Acquisition University (DAU) Training Courses needed to meet their Purchase Card 
and Ordering Officials training requirements.     
 
OVERVIEW:  Personnel assigned the duties of Agency Program Coordinator (APC), Head of 
Activity (HA), Cardholders (CH) and Ordering Officials are required to complete on-line training 
courses that are conducted by DAU.  The preferred manner in registering for these courses is 
through the Navy’s electronic Director, Acquisition Career Management (eDACM) website.   
 
ACTION REQUIRED:   
  

1. DAU on-line training has transitioned to a new system on 24SEP18 which changes the 
registration process for those who cannot access the eDACM website. 
 

2. NROTC personnel who are able to access the eDACM website are to follow the process 
contained in the sections labeled: 

a. DAU Course Listings 
b. Registering From A .Mil Or CAC Enabled Computer 

 
3. NROTC personnel who are unable to access the eDACM website should follow the 

process contained in the sections labeled: 
a. DAU Course Listings 
b. Unable to Register Through eDACM 

 
Point of Contact: Kevin Robinson 
   NSTC Contract Administrator 
   847-688-4141x447 
   kevin.g.robinson@navy.mil 
 
   Jerry Long 
   N4 Logistics Director 
   847-688-4509x454 
   jerry.e.long@navy.mil 
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DAU COURSE LISTINGS: 
 
1.  To locate the different courses offered by DAU along with course descriptions, go to: 
 

a. http://icatalog.dau.mil/.  If this link doesn’t work, conduct an internet search for “DAU 
icatalog”. 

 

  

 
 
 
 
 
 
 
 
 
 
 
 
 

http://icatalog.dau.mil/
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REGISTERING FROM A .MIL OR CAC ENABLED COMPUTER: 
 
1.  To register for a DAU course, go to: 

 
a. https://www.atrrs.army.mil/channels/navyedacm/Public/DODConsentForm.htm 

 

 

   

https://www.atrrs.army.mil/channels/navyedacm/Public/DODConsentForm.htm
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Select for CON Courses 

Select for CL and DoD Courses 



 
 

5 
 
 

 

 

  

  

 



 
 

6 
 
 

UNABLE TO REGISTER THROUGH EDACM 
 
Personnel who cannot access the eDACM site should select the following link:  
https://www.dau.mil/faq/Pages/Eligibility-Registration.aspx  
 
Note:  No record of training will go into your official eDACM training file if you access DAU 
through this process.  It is recommend printing out and save all training certificates. 
 
1.  Select on Enrollment Procedures and follow the guidance under “How do I obtain a DAU 
account to register for courses as a new student?” to register for access into the DAU system. 
 

 
 
 
2.  Select “Click here” link. 
 

 
 
3.  This will open up a .pdf save option block.  It is recommended that you save the document to 
use as a reference when filling in your SAAR.  
 

 

https://www.dau.mil/faq/Pages/Eligibility-Registration.aspx


 
 

7 
 
 

4.  Open the .pdf document and select the following link: 
 

 
 
 
 
5.  Fill in the on-line SAAR form following the .pdf instructions. 
 
For reason of request, use “To complete mandatory DAU training.  Member is attached to an 
NROTC unit which is on a .edu domain which prevents registering for training through eDACM.” 
 
For Sub Org, select “Chief of Naval Education and Training”. 
 

 
 
 
6.  Submit your SAAR.   
 



 
 

8 
 
 

7.  Once you have received an email notifying you that your account has been created, follow 
the directions in the email. 

• For course registration/student profile assistance, email: Scheduling@dau.mil 
• For login assistance, call 1-866-568-6924 Option 1 or email: DAUHelp@dau.mil  

8.  Once you access the system, you will be taken to your dashboard.  Select “Apply for Online 
training”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

9.  Further guidance on registering for courses once your account has been created can be 
found at https://www.dau.mil/faq/Pages/Eligibility-Registration.aspx.  Select Enrollment 
Procedures and from the drop down, select “I am a current/returning student and would like 
guidance on how to register for a course under your New Virtual Campus.” 
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