170CT17
NETFOCUS Unit Supply Binder - Tab 3-3

SUBJECT: Government Commercial Purchase Card Citibank Reallocation Process

PURPOSE: To inform NROTC Unit Supply Technicians of the process for reallocating
Government Commercial Purchase Card transactions in Citibank.

OVERVIEW: Government Commercial Purchase Card (GCPC) transactions must be
reallocated in Citibank. When GCPC transactions post to Citibank they are automatically
assigned to a default Line of Accounting. In order for the transactions to be charged to the
proper LOA the transactions must be reallocated from the default LOA to the correct LOA.
Failure to reallocate or properly reallocate the transactions results in significant re-work at the
Naval Service Training Command (NSTC) level. The instructions on the following pages show
the reallocation process from beginning to end.

Note: Beginning in July 2014 the NSTC Comptroller Department began performing cost
transfers in STARS from the Citibank document number to the FastData document number
utilizing information contained in the notes attached to each transaction on the CitiDirect
monthly statement. NROTC Supply Techs do not perform the credit card cross reference
process in FastData.

ACTION REQUIRED: Follow the instructions on the succeeding pages.

POINT OF CONTACT: Beth Kleinschmidt
NSTC GCPC Agency Program Coordinator
847-688-4509x187
beth.kleinschmidt@navy.mil

Jerry Long

N4 Logistics Director
847-688-4509x454
jerry.e.long@navy.mil



mailto:beth.kleinschmidt@navy.mil
mailto:jerry.e.long@navy.mil

NROTC GCPC Process for CitiBank

170CT17



Summary: Beginning in July 2014 the NSTC Comptroller Department began performing cost transfers in STARS from the Citibank
document number to the FastData document number utilizing information contained in the note attached to each transaction on the
CitiDirect monthly statement. NROTC Supply Techs do not perform the credit card cross reference process in FastData.

Reallocating Lines of Accounting in CitiDirect:
* Three Lines of Accounting (LOA) were created and added to the Citidirect LOA Assignment:

Uniforms, Alterations,
« 17 20XX 20XX 1804 22L3 2608 3560P 056521 2D LOXXXXXXXXXXXXXXX (OM&N Funding) Default | MREs (TOTMs)

e 17 20XX 20XX 1453 226M 2600 0022P 056521 2D SPXXXXXXXXXXXXXXX (MPN Uniform Scholarship) Alternate LOA

e 17 20XX 20XX 1453 226T 2600 0022P 056521 2D CPXXXXXXXXXXXXXXX (MPN Uniform Funding For College) Alternate LOA

Ending Fiscal Year Supply Tech’s Individually Assigned JON U niforms, Alterations

Beginning Fiscal Year

* NROTC cardholders will reallocate the transaction if:
* the FastData obligation is for a MPN Uniform purchase or
* the fiscal year the obligation occurred is different than the current fiscal year. For example, the purchase is properly chargeable to
FY17, but it is currently FY18. These type transactions typically occur in the October/November timeframe.
* See the instructions on successive pages for reallocating in CitiDirect.

Attaching a required note on the CitiDirect monthly statement:
* Information needed for the note:
* FastData Document Number
* Accounting Classification Reference Number (ACRN) Amount
* ACRN
* Final or Partial
* See the instructions on successive pages for attaching a required note in CitiDirect.




Reallocation Process

/& Statement Detail - Windows Internet Explorer

% - |g, https://www.cards.citidirect.com/StmtDet.aspling=1&id=4046910 hd g |‘7 X Bing pr

File Edit View Favorites Tools Help

7 Favorites | 5 @] DISA Multi-Host Internet .. & New Tab

{@ Statement Detal B~ B - & v Pager Safetyr Tooksv @+

. ©
CitiDirect Card Management System What's New Help Home Logout
T 00701-CHARLES K WOOD
I t I User Group: CARDHOLDER
Contact Type: Undefined

Inbox ~ Card Management Reporting ~ Inquiry ~ Assistance ¥

Inbox - Current Status - Cardholder Memo Statement

Statement Approver COLES DAVID

Cardholder CHARLES K WOOD Account Number  oooooo000041817 read notes

Product Type PURCHASE - Centrally Billed Statement Period 04/18/2014 - 05/19/2014 Statement Status Intesim
Default LOA 17201420 10008356 104CCCWOT
Tax Total 5000 Statement Total $6,102.95

Aftention: If adding dets to a trensadion. you must dick the 'save’ button prior to maving to the next transaction or your updates will not be saved

expand all collapse all Total Number of Transactions: 10

select post date last alloc date time merchant amount SDN status note type recind PL recind
[ oezazo1e DAPS S 2098 NOO21014CCMMNQF sttach B No
[[]  oe242014 04222014 THOMSON WEST TCD S 473.80 NOO21014CCMMNGF sttach ] No
[[]  oezez01s 04242014 ALLSTEEL CUSTOMER SERVIC §1,147.02 N0021014CCMMNQF sttach B No
[[]  oe282014 0412802014 SCHNEIDERELECT..ITC S 21699 NOO21014CCMMNQF sttach ] No
[[]  oezezote 04282014 THE HONCO. CUST. SERVIC 3 593.23 NOO21014CCMMNGF sttach B Mo
[[]  oso02201¢ 042012014 SIGN GIRLS 3252500 NOO21014CCMMNGF sttach B No
[[]  ososz201¢ 05012014 HIGHTEK COMMUNICATIONS LL S 653.90 NOO21014CCMMNGF sttach B Mo
[]  oso2201¢ 05012014 AT&T BILL PAYMENT 3 3299 NOO21014CCMMNGF sttach B No
[[]  ososz201¢ 05022014 ATT BUS PHONE PMT 3 12000 NOO21014CCMMNGF sttach B Mo
[[]  osos201¢ 05032014 TERRACE INTERICR INC 3 300.00 NOO21014CCMMNGF sttach B No
print Statement
> Citi Manager Last Updated 05/14/2014 Home:
CTIGROUP.COM TERMS & CONDITIONS PRIVACY
Cl’ﬁm Citigroup.com is tY global source of information about and access to financial services provided by the Citigroup companies. Copyright® 1993 - 2013 Citigroup Inc.

J Trusted sites | Protected Mede: Off da v H100% -

Click on the plus box to the left of the transaction to be reallocated



Reallocation Process (cont)

¢ Favorites | 5% €] DISA Multi-Host Internet ... & | New Tab

»

(& Statement Detail b &[] m ~ Pagev Safety~ Tools~ '@"

Statement Approver  COLES DAVID

Cardholder CHARLES K WOOD Account Number
Product Type PURCHASE - Centrally Billed Statement Period Statement Status ~  Intesim
Default LOA 172014201 22 10008! 104CCCWDT

Tax Total 5000 Statement Total 56,102.85

Attention: If adding data to a fansaction, you must dick the 'save’ butten prir to maving fo the next transadtion ar your updates will not be saved.

expand all collapse all Total Number of Transactions: 10
select post date tran date last alloc date time merchant amount SDN status note type recind PL recind
B[] 04232014 04222014 DAPS §  39.95 NOO21014CCMMNQF sttach B Ne
B[] 04242014 0412372014 THOMSON WEST TCD $ 473.80 NOO21014CCMMNQF sttach B Ne
B[] 04252014 042472014 ALLSTEEL CUSTOMER SERVIC § 1,147.02  NOO210714CCMMNQF sttach B Ne
B[] 04282014 041262014 SCHNEIDERELECT.. ITC $ 216.99 NOO21014CCMMNQF sttach B Ne
B[] 04202014 042872014 THEHONCO. CUST. SERVIC  § §82.28 NOD21014CCMMNQF sttach B No
[[]  osi022014 04/30/2014 SIGN GIRLE §2,525.00 NOD21014CCMMNQF sttach B No
B[] 05052014 05012014 HIGHTEK COMMUNICATIONS LL §  €52.80 NOD21014CCMMNQF sttach B No
EI[f] 05022014 05012014 ATET BILL PAYMENT § 3289 NOO21014CCMMNQF sttach B No
bill acct  oo0o0000047235 merch addr 800-598-5445, TEXAS 752020000US  orig amt 5 3299
ref num  24483984121002432795845 mce 4814 settlement s 3299
tran code 1001 MCC description ~ TELECOMMUNICATION SERVICE conv rate 0
taxamt $0.00 supplied by WA conv date WA
orig SDN  N0021014CCMMNQF
DI 49279564 TDD
CRI 287255417828
line item discount total tax total vat total E
287255417828 50.00 5000 50.00 53239
select allocation description total allocation
sdn allocation detail description
i s apge  1720142014130422MW0000002100068568200000
| ) 00002104CCCWDT
NN}HCGMMNQF
B[ ATT BUS PHONE PMT $ 120.00 NOO21014CCMMNQF sttach B Ne
=1 | CE INTERIOR INC $ 300.00 NOO21014CCMMNQF sttach E No
print Statement
» Citi Manager Last Updated 05/14/2014 Home
CITIGROUP.COM TERMS & CONDITIONS PRIVACY

cm“ Citigroup.com is the global source ofNgformation about and access to financial services provided by the Citigroup companies. Copyright® 1998 - 2013 Ctigroup Inc. _

,f’a Trusted sites | Protected Mode: Off v H100% -

Click the radio button in the Allocation Detail Description field and click Reallocate.



Reallocation Process (cont)

Statement Detail - Windows Internet

& g https:'-L‘-w.:

citidirect.com/StmitDet

Ting=18id=4046910

¢ Favorites | o | DISA Multi-Host Internet .. | New Tab

»

Siv B v @ v Pagev Safetyr Toolsv @

(& Statement Detail
A
Statement Approver COLES DAVID
Cardholder CHARLES K WOOD Account Number — xsocoooooa41817 read notes
Product Type PURCHASE - Centrally Billed Statement Period 04/19(2014 - 05/18/2014 Statement Status Interim
Default LOA 17201420141 6 D 104CCCWDT
Tax Total $0.00 Statement Total $6,102.95

expand all collapse all

[] osmsz0i4 05032014

= Citi Manager

CMIGROUP.COM

print Statement

CITIN Citigroup.com is the global source of information about and access to financial services provided by

TERRACE INTERIOR INC S 300.00 NOO021014CCMMNQF

itigroup companies.

Aftention: If edding dats to a fransaction, you must click the 'save’ button prior to moving to the next ransaction or your updstes will not be saved.

Total Number of Transactions: 10

select postdate tran date last alloc date time merchant amount SDN status note type recind PL recind

[ o4232014 04222014 DAPS 5 39.98 NOO21014CCMMNQF sttsch | No

[] 04242014 04222014 THOMSON WEST TCD 5 473.80 NOO21014CCMMNQF sttach | No

[ o4msmoie oazaznis ALLSTEEL CUSTOMER SERVIC $ 1.147.02 NO021014CCMMNOF sttach ] No

[[]  o4msmoie oazazois SCHNEIDERELECT.. ITC 3 21633 NOOZ1014CCMMNOF sttach (] No

[  o4msmoie oazszois THEHONCO. CUST. SERVIC 3 5538 NOOZ1014CCMMNOF sttach B No

[ os022014 043012014 SIGN GIRLS 52,525.00 NOO21014CCMMNOF sttsch (] No

[ ososz01e 0snnzols HIGHTEK COMMUNICATIONS LL 3 652.80 NOO21014CCMMNOF sttsch ] No
B[] osn22014 05012014 ATET BILL PAYMENT 5 3289 NOO21014CCMMNQF sttach B No

bill acct  wooococond47235 merch addr 800-999-5445, TEXAS 752020000 US orig amt $ 3299

refnum  24433984121002492795645 Mcc 4314 seftlement s az299

tran code 1001 MCC description ~ TELECOMMUNICATION SERVICE conv rate 0

taxamt 3000 supplied by NiA conv date NiA

orig SDN NDO21014CCMMNOF

TOI 49279564 TDD

CRI 287255417828

line item discount total tax total vat total
287256417828 5 0.00 $0.00 5000 33299
select allocation description total allocation
sdn allocation detail description

_ - 17201420141604221W0000002100088588200000

@ v 2% jo00zi04ccmDT

N0O21014CCMMNQF

copy request
[[] osos2014 08022014 ATT BUS PHONE PMT 5 120.00 NOO21014CCMMNQF sttach

é https:/lwww.cards.c'\tid\red.ccm;’."mq:l&.‘.l = X

TRANSACTION ITEM
AMOUNT 53299

Enter the number of splits

shauld be between (1-100) * f

m

Last Updated 05/14/2 Home

TERMS & CONDITIONS PRIVACY

Copyright® 1999 - 2013 Ciigroup Inc.

Dene

,r'b Trusted sites | Protected Mode: Off v R100% ~

In the Enter the number of splits field, enter the number of transaction splits and click OK.



Reallocation Process (cont)

Statement Detail - Windaws Internet &Iurer

) £ | https://www.cards.citidirect.com/StmtDet.asp?ing=18tid=4046910 - g X Bing

?,}Favar\tas 3.5 | DISA Multi-Host Internet .. @ New Tab
%iv B v O & v Pagew Safety~ Took~ @+

(& Statement Detail

~

Statement ADprover  COLES DAVID

Cardholder CHARLES K WOOD Account NUmber — oocoocoood 1817

Product Type PURCH— ——
Default LOA 172014 (@ httpsy/fwww.cards.citidirect.com/?amt=32.998ling=18&tid= 1308622928 id=08RFS = &frmpage=stmt&boinv=8. - Windows Internet Explorer | =
Tax Total $0.00
Attention: f adding dats to 2 bansacti{ | | RANSACTION (& htps/fwww.cardsccitidirect.com/7ing=18... = =
AMOUNT 53299
expand all collapse all
select post date tran date
B[] 04232014 04222014 | [@ByLOA () By LOA Description | Setas default TRANSACTION ITEM
EI[T] 04242014 04232014 AMOUNT 53238
S e v | Line of accounting Enter the number of splits
04(28/2014 ’ £ A o .
- allocation detail description dollars percent should be between (1-100) * 1
= 1720122013180 103CCCWDT -
050272014 0412012014
B[] 05082014 08012014 5 28 10000 %
B[] os022014 08012014
bill acct  ooocoooood47235
ref num  2449388412100249274
tran code 1001
taxamt $0.00
orig SDN N0021014CCMMNQF
oI 49279584
CRI 287265417828
lin, E
287255417828
select Il desd -
sdn [ Submit Reallocation Hcaﬂce\ ] Totals  § 3289 10000 %
®
NOD21014CCMMNCF
reallocate COpY requesT SavE “\ N\
[[]  os0s2014 05022014 ATT BUSWGONE PMT § 12000 NOO21014CCMMNQF attach ] No
[ os0sz014 05m32014 TERRACE INNGRIOR INC S 300.00 NOO21014CCMMNOF ] No
print Statement
» Citi Manager Last Updated 05/14/2014 Home
CITIGROUP.COM TERMS & CONDITIONS ~ PRIVACY

me Citigroup.com is the global source of information about and access to financial services provided by theXgitigroup companies. Copyright@ 1989 - 2013 Citigroup Inc. "

El J/ Trusted sites | Protected Mode: Off v R100%

From the dropdown list pick tRe Line of Accounting (LOA) that matches your FastData
document. Then click Submit Reallocation.



Reallocation Process (cont)

Statement Detail - Windows Internet

®

w.cards.citidirect.com/StmtDet.aspling=1&id=4046910

¢ Favorites | 5 @) DISA Multi-Host Internet ... &) New Tab

»

(@ Statement Detail f v B v & v Pagev Safety Toolsv (@~

Statement Approver COLES DAVID

Cardholder CHARLES K WOOD Account Number  socococ000041817 read notes

Product Type PURCHASE - Centrally Billed Statement Period 04/18/2014 - 05/19/2014 Statement Status Interim
Default LOA 17201420141 10008: 104CCCWDT

Tax Total $0.00 tement Total 5610295
Attention: If sdding data to & transsdion, you must dlick the 'save’ butien PN to moving to the nex transadtion or your updates will not be saved

expand all collapse all Total Number of Transactions: 10

select post date tran date last alloc date time merchant amount SDN status note type recind PL recind
E[] 04232014 04222018 DAPS 3 2956 NOOZ1014CCMMNOF sttsch B Ne
[[] o42e2014 04232014 THOMSON WEST TCD 5 473.80 NOO21014CCMMNQF sttach B Na
[[] 04252014 04242014 ALLSTEEL CUSTOMER SERVIING 1.147.03 N0021014CCMMNQF sttsch B No
[[] o4msz01s pazezois SCHMEIDERELECT.. IT € 1059 NOOZ1014CCMMNOF sttach B Ne
| v 042812014 THE HON CO. CUST. SERVIC  § N0021014CCMMNQF sttach B No
[[]  o0sm22014 04302014 SIGN GIRLS 5 2.525.00 WQ21014CCMMNOF sttach B No
[[] osmsa2014 05012018 HIGHTEK COMMUNICATIONS LL 5 85250 NOONQI4CCMMNGF sttsch B Ne
B[] 08022014 05012014 0S/152014 11:21:22 AM  AT&T BILL PAYMENT 3 2298 MMNQG sttach v B Na
bill acct  xcococ0od47235 merch addr 800-933.5445, TEXAS 752020000 US  orig amt 3 2288
refnum  24433584121002432795845 Mcc 4812 settlement s 3299
tran code 1001 MCC description ~ TELECOMMUNICATION SERVICE conv rate 0
taxamt $0.00 supplied by WA conv date NiA
orig SDN N0021014CCMMNQF
oI 4] 0D |
CRI
discount total tax total vat total L
267255417828 $0.00 $0.00 3000 33295
select  allocation description total allocation
sdn allocation detail description
5 17201320131804220W0000002100088568200000
00002103CCCWDT
NOOZ1013CCMMNOG
reallocate
H[F o0s052014 05 3 12000 NOOZNGACCMMNOF Ne
[[] osmsi2014 05i03:2014
» Citi Manager Last Updated 05/14/2014 Home
CITIGROUP.COM TERMS & CONDITIONS PRIVACY

cm“‘ Citigroup.com is the global source of information about and access to financial services provided by the CitigroUfheg Copyright® 1959 - 2013 Citigroup Inc.

Done Eil /' Trusted sites | Protected Mode: Off v W% -

reallocation is complete you can see the new SDN and LOA in the Allocation Description field.



Process for attaching the required note to each transaction

Statement Detail - Windows Internet

@

.cards.citidirect.com/StmtDet.asp?ing=1&id=4046910

7 Favorites | 55 @ DISA Multi-Host Intemet .. & | New Tab

_ = »
(@ Statement Detail i - v [ o v Pagev Safetyv Toolsv @~
s ®
CitiDirect Card Management System What's New  Help Home Logout
S 00701-CHARLES K WOOD
I t I User Group: CARDHOLDER
Contact Type: Undefined
Inbox. ¥ Card Management ~ Reporting ~ Inquiry + Assistance ~
Inbox - Current Status = Cardholder Memo Statement
Statement Approver GCOLES DAVID
Cardholder CHARLES K WOOD Account Number sooo0000041817
Product Type PURCHASE - Centrally Billed Statement Period ~ 04/18/2014.05(19/2014  Statement Status  Interim
Default LOA 172014201 22 10008855 104CGCWDT
Tax Total s0.00 Statement Total $6.102.85
Attenticn: If adding data to s transaction, you must click the ‘save’ bution prior to moving to the next transaction or your updstes will not be saved.
expand all collapse all Total Humber of Transactions: 10
select post date tran date last alloc date time merchant amount SDN status note type recind PLrecind
FI[C] 04232014 0ez22014 DAPS S 39.95 NOO21014CCMMNOF sttach B No
F[T] 04242014 04232014 THOMSON WEST TCD $ 47380 NOOZ1014CCMMNGF sttach B No
B[] 04252014 040242014 ALLSTEEL CUSTOMER SERVIC §1,147.03 NOOZ1014CCMMNGF sttach B No
FI[T] 042812014 04262014 SCHNEIDERELECT..ITC 5 21889 NOOZ1014CCMMNGF sttach B No
[ ! 042812014 THEHONGO. CUST. SERVIC 5 53228 NOO21014CCMMNQF sttach B No
F[F] 0522014 045302014 SIGN GIRLS $253500 NOO21014CCMMNOF sttach B No
F[] 05052014 05012014 HIGHTEK COMMUNICATIONS LL S 853.80 NOO21014CCMMNCF sttach B No
F[C] 05022014 0501/2014 051572014 11:21:22 AM  AT&T BILL PAYMENT S 3299 NOD21013CCMMNQG sttach v B No
H[E 105 051022014 ATT BUS PHONE PMT S 12000 NOOZ1014CCMMNGF B No
HE[T] 05052014 05032014 TERRACE INTERIOR INC S 30000 NODZ1014CCMMNGF sttach B No
print Statement
= Citi Manager Last Updated 05/14/2014 Home
CMIGROUR.COM TERMS & CONDITIONS PRIVACY
CITIN Citigreup.com is the global source of information about and access to fyfincial services provided by the Citigroup companies. Copyright® 1999 - 2013 Citigroup Inc.

E1 J/ Trusted sites | Protected Mode: Off fg v H100% -
102

Click on attach.



Process for attaching the required note to each transaction (cont)

Statement Detail - Windows Internet &Inrer

N

citidirect.com/StmtDet.

18:id=4046310

i Favorites | 5% @& DISA Multi-HostInternet ... | New Tab

(& Statement Detail

M v B v [ mh v Page~ Safety~v Tools~ |

CitiDirect"Card Management System

citi

Inbox ~ Card Management ~

Reporting ~ Inquiry ~

Assistance ~

Inbox = Current Status - Cardholder Memo Statement

Attention: If adding deta to s rensaction, you must didk the 'ssve!

expand all collapse all

select post date tran date |ast alloc date time
[  o4r2a2014 042212014
E[7]  o4z4/2014 04222014

04r;

/2016 042

04/28/2014
04/29/2014  04/38/2014
05022014 04/30/2014

05/05/2014

05022014
05/05/2014 05022014
05/05/2014  05/02/2014

05/15/2014 11:21:22 AM

> Citi Manager

CITIGROUP.COM

print Statement

cﬁ‘l-“ Citigroup.com is the global source of information about and access to financial services provided by the Citigroup companies.

Statement Approver COLES DAVID

Cardholder CHARLES K WOOD Account Number so0ccoco0e] 41817
Product Type PURCHASE - Centrally Billad Statement Period 04/18/2014 - 051812014
Default LOA 17201420141 210008856820 104GCCWDT

Tax Total s000 atement Total $6.10285

button prior ta maving to the next trensadion or your updates will not be saved

merchant amount SDN status
DAPS S 39.96 NOO21014CCMMNQF
THOMSON WEST TCD S 473.80 NOO21014CCMMNQF
ALLSTEEL CUSTOMER SERVIC $1,147.03 NOO21014CCMMNQF
SCHNEIDERELECT..IT G S 21699 NOO21014GCMMNGF
THE HON CO. CUST. SERVIC  § 583.23 N0021014CCMMNQF
SIGN GIRLS $2525.00 NOO21014CCMMNQF
HIGHTEK COMMUNICATIONS LL'S €53.30 NOO21014CCMMNQF
ATA&T BILL PAYMENT $ 3299 NOO21013CCMMNQG
ATT BUS PHONE PMT § 120.00 NOOZ1014CCMMNGF
TERRACE INTERIOR INC S 20000 NOO21014CCMMNQF

read notes

Statement Status Intesim

Total Number of Transactions: 10

note type recind PLrecind
sttsch (=] No
stacn B Mo
sttach =] No
sitach =] Ne
attach (=] No
atsch O o
sttach =] Ne.
stisch v @ Ne
sttach B No
atach i o

What's New Help Home Logout

00701-CHARLES K WOOD
User Group: CARDHOLDER
Contact Type: Undefined

(@ https/fwww.cards citidirect.com/7id=1308622928&in

CARDHOLDER CHARLES K WOOD
ACCOUNT NUMBER sconccoce04 1817
STATEMENT PERIOD 04/19/2014 - 05/19/2014

‘You may attach a note to this statement by writing your comments below
(255 Characters Max).

Comments

N0021013MDAAODE -
£32.99

Last Updated 05/14/2014 Home

TERMS & CONDITIONS PRIVACY

Copyright® 1998 - 2013 Citigroup Inc,

/' Trusted sites | Protected Mode: Off

fa v ®100% ~

Enter the following mandatory elements: FastData Document Number, ACRN Amount,
ACRN, and Final or Partial. Click OK.



Process for attaching the required note to each transaction (cont)

Statement Detail - Windows Internet Eﬂlnrer

)

rdls.citidirect.com/StmtDet.aspling=18id=4046910

{3 Favorites 7’5 £ DISA Multi-Host Intemnet ... & | New Tab

(€ Statement Detail M v B v = dm v Pager Safetyr Tools+ @+ *
)
CitiDirect Card Management System What's New Help Home Logout
N 00701-CHARLES K WOQD
I t I User Group: CARDHOLDER
Contact Type: Undefined
Inbox = Card Management ~ Reporting ~ Inquiry = Assistance ~
Inbox - Current Status - Cardholder Memo Statement @ https/fwww.cards.citidirect com/?id=1308622028inq = 1&frmpage=stmt&boiny... | = pd
Statement Approver COLES DAVID CARDHOLDER CHARLES K WOOD
Cardholder CHARLES K WO0D Account Number  socooocoxd41817 ACCOUNT NUMBER sococccocdl 41217
Product Type FURCHASE - Centrally Billed Statement Period ~ 041/2014-0513:2014  Statement Status Interim STATEMENT PERIOD 0411812014 - 05/18/2014
Default LOA 17201420141 104CCCWDT
Tax Total $0.00 Statement Total $6.10295

The following note will be attached:

Attention: If sdding data to  transsction, you must dick the 'save’ button prior to moving to the next transadion or your updates will not be saved

expand all collapse all Total Number of Transactions: 10 N0021013MDAAQ06
select post date tran date last alloc date time merchant amount SDN status note type recind PL recind ﬁ\aCZRiJgAA
[ 04222014 04222014 DAPS 5 29.98 NO021014CCMMNQF attach B No FINAL
[ 0424201 041232014 THOMSON WEST TCD S 47330 NOO21014CCMMNQF attach B No
E[] 04252014 04242014 ALLSTEEL CUSTOMER SERVIC $1,147.03 NOO21014CCMMNQF attach ] Ne

04/28/2014 0412812014 SCHNEIDERELECT.. ITC 5 21699 NO021014CCMMNQF attach B Na
[ 04292014 04282014 THE HONCO. CUST. SERVIC 5 55328 NO021014CCMMNQF attach B No )
E[] 05022014 04302014 SIGN GIRLS 5252500 NOO21014CCMMNQF attach B Na
HE 52014 050112018 HIGHTEK COMMUNICATIONS LL S B53.80 NOO21014CCMMNQF attach B Ne

0502/2014 0501/2014 05152014 11:21:22 AM  AT&T BILL PAYMENT S 3299 N0021013CCMMNQG attach v O Na

050872014 080212014 ATT BUS PHONE PMT 5 12000 NOO21014CCMMNQF attach B

05052014 0510302014 TERRACE INTERIOR INC 5 30000 NOO21014CCMMNQF attach B

print Statement -

= Citi Manager

Last Updated 05/14/2014 Home
CMIGROUP.CON TERMS & CONDITIONS PRIVACY

s to financial services provided by the Citigroup companies. Copyright® 1988 - 2013 Citigroup Inc.

cm-" Citigroup.com is the global source of information about and a;

ER J Trusted sites | Protected Mode: Off 44 v ®R10% -

Click OK again to attach the note.



Process for attaching the required note to each transaction (cont)

Unclassified

Statement Detail - Windows Internet wlnrer

e/

¢ Favorites | 55 @ DISA Multi-HostInternet .. | New Tab

(& Statement Detail I~ v [ gm v Pagev Safetyw Toolsv i@hv ”
[ p—
CitiDirect Card Management System What'sNew Help Home Logout
s 00701-CHARLES K WOOD
c I t I User Group: CARDHOLDER

Contact Type: Undefined

Inbox ~ Card Management ~ Reporting ~ Inquiry ~ Assistance ~

Inbox - Current Status - Cardholder Memo Statement

Statement Approver  COLES DAVID

Cardholder CHARLES K WOOD Account Number socococoocd4 1817

Product Type FURCHASE - Centrally Billed Statement Period 04/13/2014 - 051812014 Statement Status Interim
Default LOA 17201420141 10008856520000000002104CCCWDT

Tax Total $0.00 Statement Total 5810295

Attention: If adding dsta to & transaction, you must click th 'ssve’ butten prior to moving to the next transaction o your updates will not be saved.

expand all collapse all Total Number of Transactions: 10

select post date last alloc date time merchant amount SDN status note fype recind PL recind
04/22/2014 DAPS S 39.96 NOD21014CCMMNQF sttach ] No
0412412018 042312014 THOMSON WEST TCD S 47380 NODZ1014CCMMNQF sttach @] Ho
042572014 0412412014 ALLSTEEL CUSTCMER SERVIC §1,147.02 NOO21014CCMMNQF sttach ] Na
04282014 04262014 SCHNEIDERELECT.. IT ¢ $ 21699 NOD21014CCMMNQF sttach ] No
04/23/2014 0412812018 THE HON CO. CUST. SERVIC ~ $ 553.28 NODZ1014CCMMNQF sttach ] Ho
05022012 043012014 SIGN GIRLS $2,526.00 NOD21014CCMMNQF sttach @] No
002014 050112014 HIGHTEK COMMUNICATIONS LS BE3.80 NOD21014CCMMNGF sitach a Na
05/02/2014 05/01/2014 05152014 11:21:22 AM  ATAT BILL PAYMENT 5 3299 NODZ1013CCMMNQG = v O No
05/05/2014 050212018 ATT BUS PHONE FUT S 12000 NOD21014CCMMNQF sttach @] Ho
05052014 051032014 TERRACE INTERIOR INC 5 300.00 NOD21014CCMMNQF sttach & No

print Statement
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The note is attached and the transaction was reallocated.



Process complete



