Tuition Ordering and Payment Process Handbook — Appendix A-5

SUBJECT: NSTC Comptroller’'s Office Funding Code Directive.

PURPOSE: To inform NROTC Unit Ordering Officers of the required funding codes to
use when generating documents in FASTDATA.

OVERVIEW: Funding codes are established to allow proper accountability of various
cost elements for product and services used by the Department of the Navy. Attached
to these funding codes is the assigned funds used to finance the various cost elements.

Although FASTDATA may contain Sub Object Class Codes (SOCC's) that appear to
be better suited to the product or service description that the NROTC unit Ordering
Officer is acquiring, it is critical that the proper fund codes that has the funding
attached to them is used, not what appears to be the better description.

The NSTC unit Ordering Officers shall ONLY use the funding codes as directed by
NSTC Comptrollers’ Office when requesting funds.

Failing to utilize the proper funding codes is extremely manpower intensive to correct
after the fact.

ACTION REQUIRED: The NROTC unit Ordering Officer’s shall use only the
appropriate funding codes per the NSTC Comptroller's Office current fiscal year
directive. The NROTC unit Ordering Officer shall update this section with the current
guidance issued by the Comptroller’'s Office.
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